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Instructions To Complete The 

Texas Standardized Credentialing Application (TSCA)
Purpose of Application:
Mental Health Mental Retardation of Tarrant County (MHMRTC) is required to ensure licensed providers for mental health, mental retardation, developmental delays and substance abuse services participate and maintain credentialing requirements to ensure client protection and compliance with billing procedures for service activities by a licensed provider.  
Credentials must be assessed, verified and approved by MHMRTC’s Credentialing Committee prior to the delivery of service activities.
Required Items to Initiate Credentialing Process:  

· Complete the items that are highlighted in the TSCA
SPECIAL NOTE:
· Page 2 requires the Medicaid, Medicare, DEA, DPS, UPIN and NPI numbers.  
· Page 3 requires full explanation of gaps in employment history greater than six months

· Page 4 requires complete information of hospital affiliations. 

· Pages 4 – 5 requires full completion of name and contact information for references

· Page 5 requires your Liability Insurance information

· Pages 8, 9 and 10 are the Disclosure Questions which must be answered with a Yes or No.  DO NOT LEAVE ANY QUESTION BLANK  
· Page 11 requires initials and date





· Page 12 requires signature and date
· Pages 13 – 19 are pages to add additional information if needed
· Page 20 is to be completed if there is a Malpractice Claims History

***Copy of current liability insurance.
· Resume/Vitae must be attached to TSCA  

· Copy of educational attainment (i.e., transcript, copy of diploma)

· Copy of professional license 
· Copy of DEA registration certificate (Physicians, PAs, APNs)
· Copy of DPS registration certificate (Physicians, PAs, APNs)
· Copy of Board Certification(s) (Physicians)
A delay in the credentialing process will occur if the application is not completed and/or supporting documents are not attached.
Assistance:  Should you have any question regarding the TSCA or the credentialing process please call: 
Illayna Miller, L.P.C., Director of Credentialing at 817-569-4423, Illayna.Miller@mhmrtc.org
Benita Parker, Program Specialist at 817-569-4467, Benita.Parker@mhmrtc.org
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